User Guidelines For
e-Rent Certificate System

Public Works Department

Background

This document allows for a printed version of the eRent
Certificate System (Public Work Division Maharashtra) User
Manual, which is an integral part of the eRent Certificate Soft-
ware. The online user manual is a Help file within the software.
The can downloads the online user manual Help file while
browsing the eRent Certificate web application.

Reproduction

This document may not be reproduced in whole or in part in
any form for educational or nonprofit uses, without special
permission, provided acknowledgment of the source is
made. Public Works Department, Government of Maharash-
tra would appreciate receiving a copy of any publication that
uses this report as a source. However, some of the materials
and elements found in this report are subject to copyrights
held by other organizations. In such cases, some restrictions
on the reproduction of materials or graphical elements may
apply; it may be necessary to seek permission from the
author or copyright holder prior to reproduction. To obtain in-
formation concerning copyright ownership and restrictions
on reproduction, please contact Public Work Department,
ITCC Nagpur.

Disclaimer

The materials are provided "as is" without any express or
Implied warranty of any kind including, but not limited to,
warranties of accuracy, completeness, merchantability,
non-infringement of intellectual property, or fithess for any
particular purpose. In no event shall PWD be liable for any
damages whatsoever (including, without limitation, damages
for loss of profits, business interruption, loss of information)
arising out of the use of or inability to use the materials, even
If PWD has been advised of the possibility of such damages.
PWD also does not warrant that the functions contained in
the materials will be uninterrupted or error-free, those defects
will be corrected, or that this site or the server that makes it
avallable are free of viruses or other harmful components. You
understand and agree that any materials downloaded or oth-
erwise obtained through the use of the site is at your own dis-
cretion and risk and that you will be solely responsible for any
damage to your computer system or loss of data that results
from the download of materials. PWD does not make any
warranty regarding any goods or services purchased or ob-
tained through the site or any transactions entered into
through the site.

Catalogue no.: M820/2021-PDF
© Public Work Division, Govt. of Maharashtra.
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Home Page

Please visit www.mahapwd.com. Rent Certificate Application
Is provided under PWD User Section of www.mahapwd.com
website. Click on Rent Certificate.
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Applicant will get following screen. Please click on Rent
Certificate.
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Login Page

The first Screen is Login or Register Screen , where new user
will registered and create login to submit the rent applica-
tion. The application is filled by the Government Office , Edu-
cational Institutes etc who intends to acquire the private
property on rent basis. To create login, please click on “ Reg-
ister Here". If already created login then please enter the
login details and click on Sign In button. If applicant forget
the password then click on Forgot Password button to gener-
ate new password.

Public Work Department
Govt. of Maharashtra

Rent Certificate Application
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When clicked on “ Register Here” button , then following
screen will appear. Read all the instructions . Then click on
Register Here"” button.

Rent Certificate Application

Public Waork Department
Gaovt. of Maharashtra

Please ensure the following before logging in
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Login Creation

To create login, the user should fill all the information
carefully and then click on submit button to submit the form.

Rent Certificate Application
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After this following screen will appear. System will show all
the entered information. Please check, if found ok then click
on Confirm button to proceed further. For any correction,
please click on edit button and update it.
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All the correspondence is done via email. Hence proper and
correct mail id is very important aspect. The applicant needs
to activate the provided email id. The system will automati-
cally send activation mail to the applicant’s registered mail Id.
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Activation of Mail Id

Applicant need to click on Provided link to activate the
registered Mail Id. Do not reply to this mail.
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Please login again to proceed further.

Applicant

Home Page

Click on Application form to apply. Click on Update Profile to
update any basic information regarding new user registra-
tion. Click on Change Password to change it.

Rent Certificate Application
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Application Form

Click on Application Form and enter the application details
for which rent certificate is required.

® Enter the information carefully.

e Upload all the documents in pdf format except building
elevation photo.

e Upload Building Elevation Photo in JPEG, PNG format only.
e Select provided options carefully.
e Enter the correct information in all the boxes.

e Click on Submit button to submit the form.

Rent Certificate Application

Welcome It Dashboard Application List

— Request for Rent Certificate

Bl Request for Rent Certificate

Name of User Department IT DEPARTMENT

= Application form

Update KYC

ContactU MName of Officer, Post & Department
L-ontact Us

Proposed for rent
User Manual

Logout

MName of House Owner

oooo

Address of property with Plot Mo,

Y
House Owner Mobile no.
District Select District v
Taluka. Select Taluka v
City / village Name.
Reason for Rent. Select Reason v
‘Whether Mumbai Rental ACT 1947 is ® Yes O No
Applicable 7
Built up Area proposed for Rent (Sq. m.)
Type of Registration: @) NEW O RENEW
Rent Period(From} 12-06-2021
(for ex: dd-mm-yyyy)
Rent Period(TO) 12-06-2021
(for ex: dd-mm-yyyy)
Premises Occupied since 12-06-2021
(for ex: dd-mm-yyyy}
a) Building available for rent - @ Entire building O Part of Building
b) Rent Agreement Mo
Agreement Date 12-06-2021
(for ex: dd-mm-yyyy)
Option for alternate building if available at ® Yes O No
lesser rate
If yes Specify location
4

Area mentioned is? ® As per requirement (O More than requirement

Rent demanded by House Owner (Rs per

month}

Rent inclusive of Corporation TAX, ® Yes O No

Grampanchayat TAX, Water & Light TAX

Building condition ? ® Good (O Repairs Require

Year of Construction

Water Meter available @ ves O No

Please upload Building [ Browse._. | No file selected.
Flan Signed by Head of Department &

House Owner

Please upload (Scanned From Original} [ Browse... ] No file selected.

Tax Reciept of Muncipal Corporation /

Grampanchyat

Flease upload (Scanned From Original} | Browse. . | No file selected.
Copy of Rent Agreement

Please uploadBuilding Elevation [ Browse._. | Nofile selected.

Fhoto(JFPEG,PNG Format)

Upload Any Other Document(PDF Format) [ Browse... ] No file selected.

| hereby agree that, | have read Terms and Conditions & Submit correct document as required

Submit Form

Copyright @ 2021 - Public Work Department ~ Rent Certificate Application ~ Govt. of Maharashtra ITCC, Nagpur 2021.

Submitted application will be available in the login.
Applicant can view, print the application.

Pubiic works Daparimen Rent Certificate Application

Welcome it

D
(IT DEPARTMENT) AS ORA USER
4 BACK

Dashboard

ion List = Request for Rent Certificate

Request for Rent Certificate Details

Application form

Update KYC Mame of user Department : IT DEFARTMENT
Change Password MName of Officer & Department Proposed for rent : Sanjay banger BSNL
Download MName of House Owner :: Sachin BEhange
Contact Us Address of property with Plot Mo Walker Street Civil Lines NagpUR
o MaraT House Owner Mobile no. : 9370146053
Logout District : Demao District
0oo00 Taluka : Demo Taluka

City / Village Name : : kamptee

Reason for rent Office Purpose

Whether Mumbai Rental ACT 1947 is Applicable ? yes

Built up Area proposed for Rent (Sq. m.): 12000

Type of Registration : NEW

Rent Period{From)ifor ex: dd-mm-yyyy) 12-06-2021

Rent Period({To){for ex: dd-mm-yyyy): 12-06-2021

FPremises Occupied since(for ex: dd-mm-yyyy) : 12-06-2021

Building available for rent : Entire building

Rent agreement number BEEE3232

Agreement Date(for ex: dd-mm-yyyy) : 12-06-2021

Option for alternate building if available at lesser rate : yes

Specify location : MNagpur

Area mentioned is? : As per requirement

Rent demanded by House Owner (Rs per month): 123456

Rent inclusive of Corporation TAX, Gram Panchayat TAX, Water & Light TAX : yes

Building condition?: Good

Year of Construction : 2002

Water Meter available : yes

Building FPlan Signed by Head of Department & House Owner :

Tax Reciept of Munciple Corporation / Grampanchyat :

Copy of Rent Agreement : View

Building Elevation Photo(JPEG PNG Format) :

View

Upload Any Other Document(PDF Format) View
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Different searching criteria are provided in the system. To
view the application, Click on Action button and then click
on Confirm Certificate link to finally check the Sample
Certificate.

Rent Certificate Application

Welcome F "~ S Dashboard Application List

) AS ORA

Bl Search Application

Application form ORA Number: Department Name:

Owner Mame: Application Date: FROM dd-mm-yyyy TO dd-mm-yyyy

UserManual
Logout Add New

ooo

Download

= ContactUs

28 Application Details

[1-80OF8]
Sr Mo ORA No Department Name House Owner Name Application Date Application Status Action
1 ORA-5898 SALES AND r - : 15-06-2021
Action =

PRODUCTION
5 ORA-5307 SALES AND = 16-06-2021 FORWARDED-TO-SDE ‘ View Application

PRODUCTION

Edit

3 ORA-5894 SALES AND / 15-06-2021 REJECTED-AND-SENT-BACK-TO- ‘ )

PRODUCTION SDE

Confirm Certificate

Action =

Action »

Action =

Action =

h—-—,—
oz
‘ | i
)
il

Copyright @ 2021 - Public Work Department ~ Rent Certificate Application ~ Govt. of Maharashtra ITCC, Nagpur 2021.

After clicking on Confirm Certificate, it will open the page
layout like below.

Once Click on Confirm Certificate and Submit Application
button, it will finally Submit the Application.

Rent Certificate Application

Welcome e Dashboard Application List Confirm Cerfificate And Submit Application
- I A5 ORA
4 BACK

Dashboard

Application form

© Confirm Sample Gertificate And Submit Application DATE : 21-06-2021

Change Password

Download

= ContactUs
Public Works Department

User Manual

[PWD Division]

Logout

Sample Rent Certificate For Confirmation
O-O-OH
1. Whereas, Head Of Department, of SALES AND PRODUCTION 4016 Dogwood Road Mumbai,
has submitted requirement for Rent Certificate of Private Building via online dated 15 Jun 2021,

2. whereas, 9/b, Natraj Mkt, S V Road, Malad (w), situated in mumbai, belonging to Sample

name is being agreed to be accepted on rent,

3. whereas, consent is given by to Testing to rent idential for xyz,

4. whereas, the rent demanded by Sample Name is accepted by Testing Name,

5. whereas, the power vested with Executive Engineer vide P.W.Manual to issue rent certificate,
hence, it is certified that the rent of above mentioned property is Rs [Rate]/- per month A
excluding taxes levied by Corporations or any other local bodies. This rent certificate is for

[Build Up Area] Sq.Mt. area and is calculated on the basis of current year prevailing rates.

Details :

House Owner Name and Address: rahul
deshpande 9/b, Matraj Mkt, S V Road, Malad
(w) mumbai

Registration Date: 15 Jun 2021

Confirm Certificate And Submit Application
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Division Login

Home Page

Rent Certificate Application

) e (6 PRI ATTACK S DATE : 12-06-2021

1) PO o vy Off IS PEEeRatREtyE Mdsniy SNl oL SralSRES oF Call youn Svel Shons B3 (ol roul Set ol inkairnaton, pidiweond of S e SRS (igh Securly) Pl Pl sepon irrmdacialely on
i Yoo d el vy och el RIS o PPt il Plairkd Foch yoe iy iadd e duilely I o Bard Socsderilily | adled poan draoentui

il qma LRyl muachs e ugh amad, phones caly AT ek QP an

31 A8 Beplcdn: clada endry I8 imarsdadony

£ Phemsa upload ol e DRSNS i PO IPEG PRIG oF I TP i only

&) Sahl ol il BB Pestaesd el feil i il S RIA

6] Phecia s upicud documnty one by one

ol & 200 - Probic Wiork Deeparimend ~ Forl Corlcata ApphCaiion ~ Cowll of bkt s hiva ITOC, Masgpas 200

New Cases

Different searching criteria are provided in the system.
To view the application, Click on Action button.

Rent Certificate Application

Click here
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Action

e Check the application form.

e Click on view button to check the uploaded documents.

e After Verification of application, forward the application to
Sub Division Level for physical verification of site and online
rent calculation submission.

e |f found that the application is not under the defined
jurisdiction then forward this application to the concerned

Division.

Application Form

D i s s Rent Certificate Application
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When forwarded application, then the following screen will
appear.

FRent Cartificate Application
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If found that the application is not under the defined
jurisdiction then forward this application to the concerned
Division.

Fent Certificoaste Appllcation
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Sub Division Login

Home Page

Rent Certificate Application
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New Cases

Different searching criteria are provided in the system. To
view the application, Click on Action button. View and
check the application for physical verification.

Rent Ceartificate Application

Click here
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Action

e Check the application form.
e Click on view button to check the uploaded documents.

e After Verification of application, concerned Site Engineer
will perform physical verification of site.

e Entry of all the construction details.
e Select Rates . Rent calculation and submission to the Division.

® |f found that the application is not as per the requisite criteria
then reject it and send back it to the concerned Division .

Application Form
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Rent Certificate Application

Select Rates (If CSR is more than Local Market Rates then please select Local Market Rates)
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Rent Calculation Details

Enter the information carefully.

Rent Certificate Application

H-
L
i Ehivviis Foames
I
Fet o]
H
Yifllihin U7 Mol Cof e alees (RF SQUET puiika (ST R AR O e 1 By 8
w
g ol Dmiciersy
L Toarm
H— Fiarsih. arms of ir e b . Finase srie Tolal budll yp srea o bddng s per sanciioned plan
s Pl (e ] ST ryE——
Pl=nn Feail ap arew burwd aw prer asea Bl up mrr s i el s sheebun g 1 Foe ger s s i A il et well Pl oy Biwm oo i wd Tasall Cumrmir s e
afrtrrreerd ol mebes el Pasn syt ] Mrres s ioftem mow pres S oy B Wiy el i 8% 0 alrimre rabe -
Gl @ T Fras B v FF 8 TIHRAAD = 1150000 1 e L] VIR0
Lhraesd Tomiad L
Wiadesi o i FERALR T e P T Ir Fiiaaah
Tiowiad i Coat hfes s 1 3ol
Pl Pk A4 o B0 007 S8 WUEHTHE 1 S bar
Eirwl i ] . i i 1 1 " 2 Tl s
ok e o Py 8 s oy demosard
Pt prlagym ool | awal oo sl Uy Frirms = 1040 6 Dlalll gy st ool s upies] Brp bevssrds ! 7okl Pl [R50 " i ] L2 " FOEL0E
i e oo phol
] i L] k] Ery i a J Rl ] = il = ¥
el ol ] e B e iy (o b By om0 5wl Cirml ool ol feny VNG R d Rl ] Pl T O
g O i Ly e TR 0 S % o SOl O SO ERTLRIRE 11 5400480 i A0 & o]
T off Dlpri ey prrangerreend i 8 % ol poewl of conelrecian ELE RSt ] i i = o]
B % ol Sl o i [LIETTE S V B L] BT
6 ol el O ol [+ P wE= u o - [-RF)
L8 % of Cosl of sisciricslion |58 el f RloE » . = a7
e o P N ] {8 O P w1 " 5 - AT
FLE % of Cosl of Sendston snEngame 154 T e F il = i = [ =K
Fepra par Anem T

Division Login

The Sub Division office will forward the Application to the
concerned Division for scrutiny and generation of rent certifi-
cate. The Division office will check the details and generate
a rent certificate or send back the case if some issues are ob-
served. The Division Office can reject the application and
send back the application to Sub Division.

Rent Certificate Application
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GOVERNMENT OF MAHARASHTRA

Public Works Department
Demo Division Photo
RENT CERTIFICATE

1. Whereas, Head Of Department, of NAGPUR DEMO DEPARTMENT near khamla, has submitted
requirement for Rent Certificate of Private Building via online dated 20 Mar 2021,

2. whereas, 78 A near khamla, situated in Demeo City, belonging to Test Owner s being agreed
to be accepted on rent,

3. whereas, consent is given by to demo head name to rent Office Purpose for For testing
Purpose,

4. whereas, the rent demanded by Test Owner is accepted by demo head name,

5. whereas, the power vested with Executive Engineer vide P.W.Manual to issue rent certificate,

hence, it is certified that the rent of above mentioned property is Rs 293/- per month
excluding taxes levied by Corporations or any other local bodies. This rent certificate is
for 6.00 Sq.ML. area and is calculated on the basis of current year prevailing rates.

Details : Date of Generation:20-Mar-2021

House Owner Name and Address: Test 17:53:39 '

Owner 78 A near khamla Demo City This is system ted certificate and
Registration Date: 20 Mar 2021 hence digital c te is not required.
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Applicant Login

Concerned applicant will get mail regarding generation of
certificate.

Thank You!




